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This is an example template for an e-mail mailout to invite people to a survey and interview. Please tweak to fit your study design and data collection methods.

Dear __________,

We are writing to invite you to partipate in a study entitled, “____________________”.
Include some background on the project/topic – just a few sentences.

The research study is being conducted at University of Calgary, Faculty of Nursing (list other places if needed). You are being invited because of your experience in ____________________.
Then describe what they will have to do. Example: To participate, you will be asked to complete three surveys related to your satisfaction in your maternity care. One survey will be completed now, and the others will be completed in approximately 2 months and then again at 6 months. At the end of this first survey, you will be asked if you would like to take part in an interview to describe your experiences at the hospital you gave birth at. This interview will be 30-45 minutes and will be held at the Faculty of Nursing or over the phone (whichever is convenient for you). You do not need to participate in the interview to complete the surveys.
There are no known risks associated with participating in this study. Participation is completely voluntary. Your responses to the surveys will remain confidential.
To begin participation in the first survey please click on the following link [insert online survey link]. This link will take you to our survey as well as a consent form. You can decline answering any survey questions by skipping over the question. The questionnaire should take 5-10 minutes. 
This study has received ethical approval from the Conjoint Health Research Ethics Board (REB##-####).
Thank you in advance for your time and participation in this valuable research towards improving resources and supports for nurse educators.

Sincerely,

Insert investigator(s) name(s)
1
Ethics ID: REB##-####

Study Title:
PI: 

Version number/date:

